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PERFORMANCE EVALUATION REPORT FORM

[Name of Employee: MARICEL CANDO ]Dﬂeoﬂhlln‘: 11/17/2025 Date Hired: 22 July 2025
Position: HRASSOCIATE
Location: RGC - CABANATUAN Department: HUMAN RESQURCE
Rating Period JULY 22, 2025- OCTOBER 22, 2025
Purpose of Rating: 3rd Month Evaluation
llm Please revicw notes on Guide to performance appraisal before accomplishing this form.
FACTORS RATING POINTS
Has required Has required
Has exceptional knowledge of his Needs additional
knowledge of own & | knowledge of own
own&related work, batad ael K only. instruction and guidance.
1. KNOWLEDGE OF WORK 9to 10 pts. 7to8pts. 5 to 6 pts. 1to4pts. 8
{Remarks : NEEDS TO IMPROVE HER KNOWLEDGE AND LEARNING REGARDING HR FACETS.
Usually exceeds standards. Meets standards. Seldommeats Never meets standards.
standards.
2. PRODUCTIVITY 3610 40pts. 301035 ps. 20 to 29 pts. 11019 pts. 25
Remarks: She needs to Improve her time management to handle multiple tasks,
Always Usually Sometimes Rarely
S 91010 pts. 7to8pts. Sto6pts. 1to4pts. 8
§Remarks: she nceded to follow up or remind regarding her taskJf what s the status of them.
Usually dedicated to {Sometimes dedk:tedr Rarely responds to
s dedicated to dusy. duty. to duty. company needs.
4. DEDICATION TO DUTY 9to 10 pts. 8 pts. Sto 7 pts. 1to4 pts. 8
Remaris: There were times when she showed willingness to her job.
Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
L cisvniiiion 9o 10 pts. 8pts._ Sto7pts. 1tod pts. 8
kkemarlm Sometimes she can engage In effective communication
Tardiness w/n the allowable noor With written With one (1) day
sk Te Sioa With 3 days suspension.
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense) 8
IPUNCTUALITY: 91010 pis. 7whpts, 5106 pts. Ttod pts.
# o “Ih- m' ol tme sh P Raving, i TOWRT = -
No record of
No record of accident Had anaccidentor had
accidentbutwj 2 1
No record of t/infraction againstour | butw/ linfraction Infraction agiinst more than 2infractions
safety/ housekeeping rules against our safety/ our safety/ against our safety/
7. SAFETY AND / OR housekeeping rules Rousehesplag rales housekeeping rules 9
HOUSEKEEPING
9 to 10 pts. 8 pts. 5o 7 pts. 1to4 pts.
Ilanuh + Norecords of any safety violations
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Challenges and Accomplishmentn
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Areas of Soengihe

§Areas of Weakmesses / Development:
Needs to 204 bearn more sbout various of HR. Nakukuls Zperformance
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Amount of Increase: —
e 1 /2 Present Rate: Increase: BT
mm/dd/yy g -
Date Appainted to Present Position: AR Al ATE P
New Rate:
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Natureof Recommendation S o W"bﬂu"m’"m .
Approved Recommscnded Rate ¢
Approved Recomemended Posttion :
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